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Continuity of Learning and COVID-19 Response Plan (“Plan”)  
Application Template 

 
As a result of COVID-19 and the closing of school buildings for the 2019-2020 School Year, 

school districts must submit a Continuity of Learning and COVID-19 Response Plan (“Plan”) 

in order to continue to receive state aid for operations. Although schools are closed and not 

providing in-person instruction, teaching and learning must continue. Michigan educators have 

been called to provide our students with continued learning. 
 
There are varied states of readiness to provide continuity in learning among districts. Even 

within districts of multiple school sites, there are varied states of readiness. It is expected that 

schools will provide instruction at a distance using a variety of methods that meet local 

needs, including printed materials, phone contact, email, virtual learning, or a combination to 

meet student needs. We should avoid assuming that continuity in learning can only occur 

through online means. 
 
While many educators have been providing distance learning opportunities, the Governor’s 

Executive Order (EO 2020-35) requires all schools to begin providing learning opportunities for 

all students no later than April 28, 2020. Districts who are able to begin their plans earlier are 

encouraged to do so. 
 
Each District shall submit a single completed Assurance Document, Budget Outline, and 

Continuity of Learning Plan to its Intermediate School District. Each Public School Academy 

shall submit a completed Assurance Document, Budget Outline, and Continuity of Learning Plan 

to its Authorizer. A single Application should be filed for the district rather than multiple 

applications for individual schools within a district. The following items are required for the 

application which may be submitted beginning April 8, 2020: 
 

1. Assurances Document  
2. Continuity of Learning Plan  
3. Budget Outline 

https://www.michigan.gov/whitmer/0,9309,7-387-90499_90705-524032--,00.html
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Continuity of Learning and COVID-19 Response Plan (“Plan”)  
Guiding Principles 

 
As Districts and Public School Academies complete the Assurances and Continuity of Learning 

Plans, they should consider utilizing the following principles to guide their work: 
 

Keep Students at the Center  
Intentional outreach to continue building relationships and maintain connections. 
Help students feel safe and valued. At minimum, plan to do the following:  

• Plan for Student Learning: Build on each student’s strengths, interests, 

and needs and use this knowledge to positively affect learning.  
• Develop a Weekly Plan and Schedule: Offer routines and structures for 

consistency and for the balancing of think time, work time, and play 

time for health and well-being.  
• Contact Families: Partner to support student learning through ongoing 

communication and collaboration. This will not look the same for every 

student and family—safety remains the priority. Provide translations as 

necessary. 
 

Design Learning for Equity and Access  
Plan and deliver content in multiple ways so all students can access learning. 

• Teach Content: Set goals using knowledge of each student, content 

area standards, and of Michigan Merit Curriculum.  
• Deliver Flexible Instruction: Consider how to deliver content 

depending on tools and resources accessible to each student. 

Alternative modes of instruction may include use of online learning, 

telephone communications, email, virtual instruction, videos, 

slideshows, project-based learning, use of instructional packets, or a 

combination to meet diverse student needs.  
• Engage Families: Communicate with families about engagement 

strategies to support students as they access the learning. Families 

are critical partners. Provide translations as necessary. 
 

Assess Student Learning  
Manage and monitor student learning and plan what’s next for learning 
including the potential need for summer and supplemental learning.  

• Check Student Learning: Use a variety of strategies to monitor, 

assess, and provide feedback to students about their learning.  
• Make Instructional Adjustments: Use formative assessment results 

to guide educators’ reflection on effectiveness of instruction and 

to determine next steps for student learning.  
• Engage Families: Communicate with families about assessment 

results in order to inform next steps and the potential for 

supplemental summer learning. Provide translations as necessary. 
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Continuity of Learning and COVID-19 Response Plan (“Plan”)  
Assurances 

 
Date Submitted: April 16, 2020 

 

Name of District: Concord Academy Petoskey (CAP) 

 

Address of District: 2468 Atkins Road Petoskey, MI 49770 

 

District Code Number: 24901 

 

Email Address of the District: kmcnamara@concordpetoskey.com 

 

Name of Intermediate School District: Charlevoix-Emmet ISD (Char-Em) 

 

Name of Authorizing Body (if applicable): Lake Superior State University (LSSU) 

 

This Assurance document needs to be returned to your Intermediate School District or, for 

Public School Academies, your Authorizing Body with your Continuity of Learning Plan and 

Budget Outline beginning April 8, 2020 to indicate that the District will adopt a plan to ensure 

continuous learning for all students through the remainder of the 2019-2020 school year. 
 
Districts should submit a single district plan that relates to all of their schools. 

 

The applicant hereby provides assurance it will follow the requirements for a Plan for 

the remainder of the 2019-2020 school year:  
1. Applicant assures that all student learning will take place under the direction of a teacher 

of record for each student enrolled in the district. 

2. Applicant assures that it will continue to pay school employees during the balance of the 

2019-2020 school year under the same terms and conditions established prior to the 

school closure order period.  
3. Applicant assures that the Plan was developed in collaboration with district administrators, 

school board members, teachers, and local bargaining units. 

4. Applicant assures that food distribution has been arranged for or provided for 

eligible students. 

5. Applicant assures coordination between applicant and Intermediate School District in 

which the District/PSA is located to mobilize disaster relief child care centers. 

6. Applicant assures that to the extent practicable the District/PSA will in good faith provide 

students with IEPs/Section 504 Plans the opportunity to participate in learning consistent 

with existing plans.  
7. Applicant assures that Continuity of Learning and COVID-19 Response Plan, 

Assurance Document, and Budget Outline will be posted immediately following 

approval to the District’s/PSA’s website. 
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Continuity of Learning and COVID-19 Response Plan (“Plan”) 

 

The goal of a Continuity of Learning Plan and COVID-19 Response Plan is to ensure that each 

District or Public School Academy is providing, to the best of its ability, each student with 

alternative modes of instruction to help them stay on pace in their learning. This application 

recognizes that there is no “one-size-fits-all” solution; multiple means of engaging students and 

supporting families may be necessary that may vary by grade level, school building, or student 

population served. 
 
For the purposes of the Plan, “district” refers to school districts and public school academies. 

 

Date Submitted: April 16, 2020 

 

Name of District: Concord Academy Petoskey (CAP) 

 

Address of District: 2468 Atkins Road Petoskey, MI 49770 

 

District Code Number: 24901 

 

Email Address of the District Superintendent: kmcnamara@concordpetoskey.com  

 

Name of Intermediate School District: Charlevoix-Emmet ISD (Char-Em) 

 

Name of Authorizing Body (if applicable): Lake Superior State University (LSSU) 
 

 

In accordance with Executive Order 2020-35 a Plan must include all of the following parts: 

 

1. Please describe the methods the district will use to provide alternative modes of instruction 

other than in-person instruction and a summary of materials each pupil and the pupil’s 

parents or guardians will need to access meaningfully the alternative modes of instruction 

included in the Plan. If the Plan relies on electronic instruction, the Plan must ensure to the 

extent feasible that pupils have access to a connected device capable of accessing the 

electronic instruction and must not penalize a pupil for the pupil’s inability to fully 

participate. 
 

“Alternative modes of instruction” means modes of pupil instruction, other than in-person 

instruction, that may include, without limitation, partnerships with other districts or 

intermediate districts or community colleges or institutions of higher education, use of 

vendors, use of online learning, telephone communications, email, virtual instruction, 

videos, slideshows, project-based learning, use of instructional packets, or a hybrid of 

multiple modes of learning that still promote recommended practices for social distancing 

to mitigate the spread of COVID-CD. 
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District/ PSA Response: 

 

Concord Academy Petoskey will provide alternative modes of instruction other than in-

person instruction by providing daily learning opportunities for students to practice existing 

skills and to introduce new skills that will best prepare them for learning upon their return to 

school utilizing a variety of formats.  The amount of learning time that will be provided to 

our DK-5th grade students will be 1 to 1 1⁄2 hours a day, our 6th-8th grade students will 

receive up to 2 hours a day and our 9th-12th grade students up to 3 hours a day. 

 

Our Plan relies mainly on electronic instruction. Concord Academy Petoskey will make use 

of our G Suite to provide electronic instruction.  Our classroom teachers will use Google 

Classrooms, Class Dojo, provide instructions and/or lessons, video demonstrations, virtual 

meetings and hold weekly office hours to check in with their student’s social-emotional 

health, see how they are doing, answer questions/concerns, and provide feedback for 

continued instruction.  Video conference meetings will be recorded for those that are unable 

to be online during the scheduled online live session. 

 

We have made sure, to the extent feasible, that our students have access to a connected 

device capable of accessing electronic instruction.  For students that do not, they will be 

mailed a packet every 2 weeks that contains their lessons.  Students will not be penalized for 

their inability to fully participate.  

 

DK-K 

All of our younger students will be mailed a packet every 2 weeks that contains math and 

phonics worksheets.  Teachers will communicate with families through Class Dojo and 

provide both written and video demonstrations for students for them to complete their 

continued instruction. 

 

1st-5th 

Our elementary teachers will be utilizing Class Dojo for posting instructional videos.  They 

will also be relying on online book sites like epic! and supplemental skill practicing websites 

such as iXL, Khan Academy, and Prodigy.  

 

DK-4th Weekly Art & Music Schedule 

MONDAY - Weekly Check-In & Sharing Via Zoom & Music Time 

10am-10:20am DK-2nd 

 

TUESDAY - Weekly Check-In & Sharing Via Zoom & Music Time 

10am-10:20am 3rd/4th 

 

THURSDAY - Weekly Check-In & Sharing Viz Zoom & Art Time 

10am-10:20am DK/K 

10:30-10:50am 1st/2nd 

 

FRIDAY - Weekly Check-In & Sharing Viz Zoom & Art Time 

10am-10:20am 3rd 

10:30-10:50am 4th 
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6th-8th 

Below is an expected schedule of online meetings with teachers.  Additionally, students must 

check their email daily for updates from teachers. 

Video 
Conference 
Meetings 6th 7th 8th 

M/TH 10:00 Math   

T/F 10:00 Art Art Art 

M/TH 11:00  Language Arts Social Studies 

T/F 11:00 Language Arts Social Studies Science 

12:00-1:00 BREAK BREAK BREAK 

M/TH 1:00 Science Math Language Arts 

T/F 1:00 Band Band Band 

M/TH 2:00 Social Studies Science Math 
5th-12th Weekly Art Schedule 

MONDAY - Weekly Check-In & Sharing Via Zoom & Art Time 

11 am-12 pm ART I (9th Grade) 

1 pm-2 pm ART II (10th/11th Grade) 

 

TUESDAY - Weekly Check-In & Sharing Via Zoom & Art Time 

10 am-11 am MS ART (6/7/8) 

11 am-12 pm ART III (11th & 12th Grade) 

1 pm-2 pm 5th Grade Art 

 

WEDNESDAY - VanHorn Office Hours & Artwork Time As Needed 

Please email with questions or to set up a help session! 

 

THURSDAY - Artwork Time (No Live Session) 

1 pm-2 pm ART II (10th/11th Grade) 

 

FRIDAY - Artwork Time (No Live Session) 

10 am-11 am MS ART (6/7/8) 

11 am-12 pm ART III (11th & 12th Grade) 

1 pm-2 pm 5th Grade Art 

 

5th-12th Weekly Band Schedule 

MONDAY & THURSDAY - Video Lessons Posted (Google Classroom) 

 11 am-12 pm 5th Grade Band 

 

TUESDAY & FRIDAY - Video Lessons Posted (Google Classroom) 

11 am-12 pm HS Band (9th-12th) 

1 pm-2 pm MS Band (6/7/8) 

 

WEDNESDAY - DeSimone Office Hours & Practice Time As Needed 

Please email with questions or to set up a help session! 
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9th-12th 

Below is an expected schedule of online meetings with teachers. Additionally, students must 

check their email daily for updates from teachers. 

 

Video 
Conference 
Meetings 9th* 10th* 11th* 12* 

M/TH 10:00 Biology Economics Geometry English 12 

T/F 10:00 Algebra English Science Science/Elective 

M/TH 11:00 Art Chemistry English 
Personal 
Finance 

T/F 11:00 Band Elective Elective Elective 

12:00-1:00 BREAK BREAK BREAK BREAK 

M/TH 1:00 English Elective World History Elective 

T/F 1:00 US History Algebra II Elective Elective 
 

 

2. Please describe the methods the district will use to keep pupils at the center of educational 

activities, including outreach to continue building relationships and maintain connections, 

and to help pupils feel safe and valued. 
 

District/ PSA Response: 
 

Concord Academy Petoskey team will continue to do everything we can to keep pupils at the 

center of educational activities and support students/families. Our building and class sizes 

allow us to know our students/ families and their needs very well. We will continue to assess 

the needs of our families in regards to accessible learning, including those without internet 

and other possible barriers to instruction. We are committed to providing as much academic 

support as we possibly can during this time.  Our main priority is student’s social-emotional 

health. We will continue to check in with our students to see how they are doing, to help 

them process what is happening, and to help them stay connected and looking toward the 

future when we can be together again.  

 

See Question #12 for further information on the methods we will use to keep pupils at the 

center of educational activities, maintaining relationships and connections, and helping pupils 

feel safe and valued. 
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3. Please describe the district’s plans to deliver content in multiple ways so that all pupils 

can access learning. 
 

District/ PSA Response: 

 

Specialized Services 

 

• Concord Academy Petoskey’s special education teachers will be reaching out to our 

students/families with IEPs and/or 504s to aid in accessing instruction and providing 

services, as appropriate and reasonable, at least one time per week. These services 

will be based on what each child needs to access learning at home. 

• In addition, the district will comply with guidance from the U.S. Department of 

Education, including its Office of Civil Rights and Office of Special Education and 

Rehabilitative Services, the Michigan Department of Education, and our local ISD 

concerning the delivery of alternative modes of instruction to students with 

disabilities in light of the impact of COVID-19 

• Char-Em ISD will continue to stay in contact with students/families and/or 

classroom/special education teachers to collaborate intervention and support 

opportunities for students receiving speech and language, occupational therapy, 

and/or social work services. 

• Char-Em ISD has created a template that will be used to detail special education 

services for students with IEPs during the extended school closure.  

• Concord Academy Petoskey will make individualized determinations whether and to 

what extent compensatory services may be needed for pupils after the school closure 

period prompted by the COVID-19 state of emergency and/or state of disaster ends.  
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4. Please describe the district’s plans to manage and monitor learning by 

pupils.  

 District/ PSA Response: 

Concord Academy Petoskey will monitor learning through participation and 

frequent check-ins, and feedback from their teachers.  Students will be 

provided daily learning opportunities for them to practice existing skills and 

to introduce new skills that will best prepare them for learning upon their 

return to school.  No student will be penalized for work not done or done 

poorly.  Progress will be monitored and noted as a learning need/target 

upon our return to school. 

 

DK-12th 

Students that were on track to be promoted as of March 11, 2020, will still be promoted.  

These students, however, will continue to participate in instruction and learning for the 

remainder of the year. They will receive a Quarter 4 report card with grades based upon the 

entire period of distance learning. This will help students know that the work they have done 

matters and that learning is important always. Additionally, it will give us some idea of how 

students have done in this new way of learning.  

 

For students that were not on track to be promoted as of March 11, 2020, will have an 

opportunity to show growth and be considered for promotion by filling some gaps in 

learning over the fourth quarter by completing missing assignments and/or extra credit 

assignments.  Concord Academy Petoskey will review their progress and make 

administrative determinations at the end of the year to find ways to support them whether 

we determine to retain or promote them.  

 

6th-8th 

All middle school students will be given the opportunity to continue learning in each course 

except for Choir. We expect students to participate via online learning or through “packets” 

when requested. These opportunities will allow students to improve their course grade as of 

March 11th. Any student who was failing a course as of March 11 and does NOT participate 

in distance learning will earn an “F” for the class. Retention may be considered for next year 

on a case by case basis. 

 

9th-12th 

All high school students will be given the opportunity to continue learning in each course 

except for Theater. These opportunities will allow students to improve their course grade as 

of March 11th. Students who had a 60% or higher in a course on March 11 will earn a 

passing grade and credit for the course. Students with a grade of 59.9% or below in a course 

on March 11 will have an opportunity to earn a passing grade and credit through remote 

participation. If a failing student chooses not to participate in distance learning he/she will 

be issued an “Incomplete” and will not receive credit until a passing grade is earned later in 

the summer or next Fall.  
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Dual Enrollment courses will continue as directed by NCMC.  

 

Any student taking an online course through PEAK before the school closure is expected to 

complete the course by earning at least 60% as the “minimum final grade.” This percentage can 

be found by clicking “Progress” within the online course. Any score 60% or higher will earn a 

CR (credit) for the course on the student’s transcript. Our High School Coordinator will be 

monitoring all PEAK courses for the remainder of the year. Students have been directed to 

contact her with any questions, quiz/test passwords, etc.. 
 

 

5. Please attach a budget outline estimating additional expenditures associated with the Plan and 

sources of revenue to pay for those expenditures. 
 

District/ PSA Response: 

 

Cleaning Expenses:                                             Total = $2500.00 

• Additional cleaning was required on multiple sanitizing occasions both before and 

after the closure for added protection to staff and students.   

• Additional cleaning supplies were also purchased just before the closure.  

 

Copy/Office Supply Costs:                         Total = $1750.00 

• Increased Paper Supply (for copying packets)             $1000.00 

• Increased Postage (for mailing packets)                 $500.00 

• Purchase of Hotspot Internet Device for 1 teacher without internet             $250.00 

 

IT Support:                  Total = $500.00 

• Added costs to increase security measures to devices going home with students. 

 

Material/Replacement Costs:                      Total = $37,000.00 

If these materials and/or equipment are broken or do not return, they will need to replace 

them. 

• Chromebooks to access online instruction.               $5000.00 

• Algebra I Textbooks                  $150.00 

• Method Boos                   $450.00 

• Instruments              $32,000.00

  

  

Total Estimate of Additional Expenditures = $41, 750.00  

 

 

We do not know the full extent of these costs yet. Approximations have been provided until 

we have the final costs.  These additional costs will be absorbed through general funds as 

appropriate and available at the end of the 2019-2020 school year. Our final budget 

amendment will occur in June for approval by the Academy Board.  
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6. Please describe the manner in which district administrators, board members, teachers, and 

any representatives of teachers collaborated in development of the Plan. 
 

District/ PSA Response: 
 
 

Concord Academy Petoskey’s staff began to plan and prepare for distance learning in mid-

March as reports of colleges and universities in Michigan started to close due to COVID-19.  

Staff was asked to start brainstorming about how they would address the continuity of 

student learning.  They were also asked to think about their students/families that do not have 

access to the internet or any other barriers that may affect their ability to access instruction.   

 

On Monday, March 16, we had a staff meeting to discuss the continuity of student learning, 

any barriers that we were aware of, and to plan further for alternative instruction. 

 

On April 1, 2020, staff began professional development training on Google Classrooms. 

 

On April 6, 2020, staff completed a survey that asked them the very questions from the Plan 

template.   

 

On April 7, 2020, we held a virtual staff meeting to provide updates on the Executive Order 

2020-35 and then to continue planning within our different building levels (DK-5 and 6-12).  

We discussed expectations and requirements, the amount of learning time per level, 

credits/grades, and alternative modes to online instruction.   

 

On April 15, 2020, and continuing through the remainder of the 2019-2020 school year we 

will meet virtually to update teachers and make decisions, based on feedback, about what 

improvements need to be made to make our plan run more smoothly for all involved. 
 

During the progression of our Plan, the administration continues to partake in regularly 

scheduled LSSU CSO Educational Leadership meetings as well as meeting with our ESP and 

other charter school administrators.  The administration continues to be updated amount 

compliance by receiving and reviewing communications from Char-Em, LSSU, Thrun, 

MAPSA, MDE, and the Governor's office regularly. 

 

Concord Academy Petoskey’s staff, board members, our field representative from LSSU, and 

the CSO team will offer feedback on our Plan, and until final approval, it will be considered 

a living document.  If any changes need to be made after we receive our final approval, we 

will first notify our authorizer and Board before doing so. 
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7. Please describe the methods the district will use to notify pupils and parents or guardians of 

the Plan. 
 

District/ PSA Response: 

 

On March 10, 2020, Concord Academy Petoskey began communicating with our families 

with a letter addressing the growing questions and concerns surrounding COVID-19 its 

impact on our students and school.  An attachment from the Health Department of Northwest 

Michigan’s Interim Guidance was also sent with the letter.  

 

On March 13, 2020, a letter was sent to our students/families about the closure of schools for 

3 weeks and the steps that Concord Academy Petoskey would be taking. 

 

On March 16, 2020, another letter was sent to our students/families to clarify any questions 

with answers regarding how the closure would impact Concord Academy Petoskey. 

 

On March 24, 2020, a Remote Learning Survey was sent to our students/families for us to 

determine the varying degrees of access to internet service and devices that would impede 

our family’s participation in receiving instruction outside of the school setting. 

 

On March 27, 2020, a letter was sent to students/families to provide them with important 

updates at the start of our scheduled Spring Break about Quarter 3 grades and the 

continuation of our distance learning plan once we returned from Spring Break from the 

mandated closure.  The letter also asked for them to complete our Remote Learning Survey if 

they had not already done so.   

 

On April 7, 2020, a letter was sent to our students/families to let them know about the 

Governor’s Executive Order 2020-35 that required all school buildings to remain closed for 

the remainder of the school year.  We let our students/families know that our responsibility 

was to continue to provide education and that we were working diligently to finalize the 

details of what that plan would look like. 

 

On April 10, 2020, Concord Academy Petoskey sent our letter introducing the official launch 

on Monday, April 13th of our Plan and also to provide an overview.   

 

On April 16, 2020, our plan will be submitted for approval from our Board.   

 

Upon authorizer approval, Concord Academy Petoskey’s Plan will be immediately published 

on our website.  

 

Concord Academy Petoskey continues to remain in constant contact with our 

students/families via email, phone calls, snail mail, virtual face-time (i.e. Google Hangouts, 

Zoom, etc.), Class DOJO, Google Classroom, Facebook, Instagram and/or any other means 

deemed appropriate by our staff. 
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8. Please provide an estimate of the date on which the district will begin implementation of the 

Plan, which must be no later than April 28, 2020. 
 

District/ PSA Response: 
 

Concord Academy Petoskey’s Plan implementation will begin on Monday, April 13, 2020. 
 

 

9. Please describe the assistance, to the extent feasible, to pupils enrolled in any postsecondary 

dual enrollment courses under Public Act 160 of 1996, as amended, MCL 388.511 to 

388.524, and Career and Technical Preparation Act, 258 PA 2000, as amended, MCL 

388.1901 to 388.1913, in completing the courses during the 2019-2020 school year. 
 

District/ PSA Response: 

 

Concord Academy Petoskey currently has 9 students taking dual enrollment classes.  Dual 

enrolled students returned to their classes on April 6, 2020, per the college’s schedule and 

will be finished on May 8, 2020.  North Central Michigan College reached out to our 

students before their return to class following their originally scheduled Spring Break to be 

sure that they were prepared for virtual classes.  Additionally, our High School Coordinator 

has been checking in with students regularly to ensure that they have what they need to be 

successful for the rest of the semester.   

 

 

10. Please describe how the district will continue to provide or arrange for continuation of 

food distribution to eligible pupils. 
 

District/ PSA Response: 
 

Concord Academy Petoskey does not have a food distribution program.  Eligible pupils are 

provided food through their home district’s schools in which they reside.  In addition, 

Concord Academy Petoskey continues to distribute Manna’s “Food 4 Kids” backpacks to 

students/families in need upon request.  Concord Academy Petoskey also assists 

students/families in need of food assistance by connecting them with their local community 

programs.   

 

 

11. Please confirm that the district will continue to pay school employees while redeploying 

staff to provide meaningful work in the context of the Plan, subject to any applicable 

requirements of a collective bargaining agreement. 
 

District/ PSA Response: 

 

Concord Academy Petoskey will continue to pay its staff through the end of their contracts 

for the 2019-2020 school year.



 

 

 
12. Provide describe how the district will evaluate the participation of pupils in the Plan. 

 

District/ PSA Response: 
 

Concord Academy Petoskey will evaluate the participation of pupils in the plan by 

monitoring and supporting our students through frequent check-ins, and feedback from their 

teachers.  Participation and engagement will be documented by each classroom teacher.  

Students that are lacking in participation and/or communication will be referred to our 

administrative team. Our administrative team will then attempt to contact those 

students/families that are showing signs of disengagement and/or struggle and offer support 

as needed.  
 

Our team’s plan for reaching out to any of our students and/or families that have not been 

taking part in distance learning during the week is to make phone calls home every Friday.  

Our DK-5th grade teachers will be responsible for contacting their students/families and our 

6th-12th staff will provide names of students/families to our administrative team who will then 

make a phone call home.  Staff will utilize the Family Wellness Checklist adopted from 

MAISA when reaching out to our students/families. 
 

See Question #2 for further information on how the district will evaluate the participation of 

pupils in the Plan. 
 
 

13. Please describe how the district will provide mental health supports to pupils affected by a 

state of emergency or state of disaster prompted by COVID-19. 
 

District/ PSA Response: 

 

Concord Academy Petoskey’s main priority during the closure is the social-emotional health 

needs of our students, their families, and our staff. We will continue to check in with our 

students to see how they are doing, to help them process what is happening, and to help them 

stay connected and looking toward the future when we can be together again. We are 

committed to maintaining connections with our students through emails, phone calls, online 

meetings, and/or snail mail. Our team understands the need for as much normalcy and human 

connection to help students feel safe and loved during a time that can be scary and make 

them feel isolated. Concerns for our students whose home lives presented challenges before 

the closure are receiving additional contact from our staff. Any services that were in place 

prior to the closure will continue to be offered to our students/families.  Our administrative 

team will also be involved in conducting frequent check-ins with students/families especially 

if teachers are concerned about a student during their regular check-ins. 

 

Our team’s plan for reaching out to any of our students and/or families that have not been 

taking part in distance learning during the week is to make phone calls home every Friday.  

Our DK-5th grade teachers will be responsible for contacting their students/families and our 

6th-12th staff will provide names of students/families to our administrative team who will then 

make a phone call home.  Staff will utilize the Family Wellness Checklist adopted from 

MAISA when reaching out to our students/families. 

https://docs.google.com/document/d/1OGjfryCq9M8vGzrRhiwarAmigDlcJZP0keLoKushl0Q/edit?usp=sharing
https://docs.google.com/document/d/1OGjfryCq9M8vGzrRhiwarAmigDlcJZP0keLoKushl0Q/edit?usp=sharing


 

 

 

14. Please describe how the district will support the efforts of the intermediate district in which 

the district is located to mobilize disaster relief child care centers as described in Executive 

Order 2020-16 or any executive order that follow it. 
 

District/ PSA Response: 

 

Concord Academy Petoskey will work with Char-Em ISD to determine how the Academy 

can provide any resources necessary to help with the Governor’s Executive Order 2020-16, 

or any order that follows it, in providing disaster relief child care. 

 

Optional question:  
 

15. Does the District to adopt a balanced calendar instructional program for the remainder of the 
 

2019-2020 school year? Does the District plan to adopt a balanced calendar 

instructional program for the 2020-2021 school year? 
 

District/ PSA Response: 

 

Concord Academy Petoskey does not plan to adopt a balanced calendar for the 2019-2020 or 

the 2020-2021 school year. Concord Academy Petoskey took a one day break from 

instruction during the March 16-April 6th closure. Concord Academy Petoskey had 

Professional Development on March 16 and then implemented a distance learning plan on 

March 17 continuing with Michigan State Standards-based instruction. The continuity of 

learning continued and will continue through the current school calendar. Below is our 

modified calendar to reflect distance learning and meeting the 180 school calendar. 

 

CONCORD ACADEMY PETOSKEY ANNUAL SCHOOL CALENDAR – 2019/2020 

 

August 27 - 29 Teacher In-Service 

September 2 Labor Day 

September 3 First Day of School 

October 31  1/2 Day of School 

November 1 End of 1st Quarter Marking Period (Q1 - 43 days) 

No School - Area Wide Char-Em ISD Professional Development Day 

November 13 1/2 Day of School, Parent-Teacher Conferences (1 pm-3 pm, 5 pm-7 pm) 

Nov 27- Dec 1 Thanksgiving Break 

Dec 23 - Jan 5 Christmas Break 

January 6  School Resumes 

January 24  End of 1st Semester/End of the 2nd Quarter Marking Period (Q2 - 47 days) 

February 14 1/2 Day of School for Students/Professional Development for Staff 

March 4  1/2 Day of School, Parent-Teacher Conferences (1 pm-3 pm, 5 pm-7 pm) 

 

 

 

 



 

 

 

 

COVID 19 UPDATED CALENDAR 

 

March 13  Last Day of School per Executive Order 2020-35 

March 16  Professional Development - Distance Learning 

March 17  First Day of Distance Learning 

March 26  End of 3rd Quarter Marking Period (Q3 - 44 days) 

Mar 27 - Apr 6 Spring Break 

April 10  1/2 Day of School 

May 22  1/2 Day of School 

May 25  Memorial Day - No School 

June 10  Last Day of School - 1/2 Day of School  

   End of 2nd Semester/End of the 4th Quarter Marking Period (Q4 - 46 days) 

June 11-12  Teacher Work Days 

 

District Provided Professional Development Dates:  

1. August 27, 28 & 29 - Teacher In-Service 

2. November 1, 2019 - Area Wide Char-Em ISD Professional Development Day (6 hours) 

3. February 14, 2019 - CPR/First Aid Recertification Training (2.5 hours) 

 

Forgiven Sick/Snow Days: 3 Total 

1. February 18 - Closed Due to Inclement Weather  

2. March 6 - Closed Due to Illness   

3. March 9 - Closed Due to Illness   

 

180 Days of Scheduled Instruction - 3 Forgiven Sick/Snow Days = 177 Total Days of 

Instruction 

 

APPROVAL INFORMATION: 

 

Name of District Leader Submitting Application: Kali McNamara 
 

Date Approved: 
 
Name of ISD Superintendent/Authorizer Designee: 
 
Date Submitted to Superintendent and State Treasurer: 
 
Confirmation approved Plan is posted on District/PSA website: 
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